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Logging In 

• Website 
– www.coastalcleanupdata.org 

• Login: Email Address 
• Password: Originally created with your account or updated by you 
• Trouble logging in? 

– Use the ICC Administrator link to send an email requesting login information 
• Please include first name, last name and which area you coordinate in the email 

Return to Table of 
Contents 
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http://www.coastalcleanupdata.org/


Home Screen: Dashboard 
• Period 

– Current year for which 
you are entering data 

• Current Role 
– How you are logged in 

• Country, State, Zone or 
Site Coordinator 

• Navigation to sites 
– Use the folders or chart to 

navigate through 
Countries, States and 
Zones to reach sites 

– Folders and chart will take 
you to the exact same 
location  

Return to Table of 
Contents 
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Navigation to Sites 

• Use the folders or 
chart to navigate to 
specific sites 
– Select Country 

• States within that 
Country will appear 

– Select State 
• Zones within the 

selected State will 
appear 

Return to Table of 
Contents 
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Navigation to Sites 

• Select Zone 
– Sites within that Zone 

will appear 

• Select Site you wish to 
enter data 
– If the site is not listed, 

please see how to 
create new sites here 

Return to Table of 
Contents 
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Entering Data 
• Check to make sure you are in 

correct year and site 
– Period: Should represent the 

current ICC year  
– Navigation explaining the 

location of the current site 
• Showing Country, State, Zone 

– The current site 
• The site where data you enter 

will be stored 

• The chart shows data cards 
(if any) already entered for 
the current site and year 

– No data cards have been 
entered for this site. 

  
 

Return to Table of 
Contents 
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Entering Data 

• When on the correct 
Cleanup site  
– Select New Summary 

Card 
• This will take you to a 

digital Coordinator Data 
Form 

Return to Table of 
Contents 
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Entering Data 
• Card Name 

– You can name each card for easy reference, or the 
system will automatically assign a numeric name 

• Select Type of Cleanup 
– If more than one type of Cleanup occurred, please 

use two separate cards 
• Enter Cleanup Date 

– Enter manually in MM/DD/YYYY format  
• Such as: 09/21/2013 

– Or select (…) to enter date using calendar 
• Number of Volunteers 

– Number of Adults and Children at the site 
– The system will calculate total People 

• Total Estimated Weight Collected 
– If no weight estimate  

• Use a 15 pound per bag estimate 
• Number of Trash Bags Filled 

– Total number of trash bags filled 
• Distance Cleaned 

– Enter the shoreline distance of the site, not the 
combined distance cleaned by each volunteer  

• Fill in the three most unusual items collected 
• When ready to continue, click Go to Page 2 of 2 

 

Return to Table of 
Contents 
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Entering Data 
• Fill in the total count for each item found 

– Tab key will move in this order: Most Likely to Find, 
Fishing Gear, Other Trash, Packaging, Personal Hygiene, Items of 
Local Concern, Tiny Trash,  Animals 

– You can also use the mouse to switch cells 
• For items not found during Cleanup 

– Empty cells will automatically be given a zero 
• Debris Items of Local Concern 

– Enter three debris items specific to this site or 
region, or items found that concerned you  
• Examples: lobster bands, flip flops, toothbrushes, 

resin pellets 
– list each item’s total count in the smaller box 
– Please be as specific as possible 

• In addition to marine debris, this section can signal 
other environmental concerns that we can report to 
local authorities 

• Entangled Animals 
– Please list all injured and dead animals found 

during Cleanup 
• Write the name or species of animal 
• Select whether the animal was injured or dead 
• If the animal was entangled in debris, check the box 
• List the entanglement debris 

Return to Table of 
Contents 
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Entering Data 

• Saving data, which option to 
select? 

– Return to Page 1 
• Need to double check information 

entered on Page 1? This button will 
take you back to previous page 

• You will need to return to this page 
and select either of the other two 
options to save data. 

– Save and Return to Dashboard 
• Finished with data card, ready to 

move to another site. Selecting this 
will return you to the current site’s 
homepage (Dashboard) 

– Save and Start a New Data Card 
• Entering data cards individually and 

ready to start a new data card 
• Or, had another type of Cleanup, 

such as an underwater Cleanup, 
that needs to be entered using a 
separate data card 
 

Return to Table of 
Contents 
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Site Dashboard 
• Once data is entered and 

saved: 
– Return to the site’s 

Dashboard 
– The data is stored in the 

system. No other action is 
required. 

– Options: 
• You can see what data cards 

are entered 
• Have ability to enter more 

data 
• Option to Verify and Submit 

site 
– Only proceed if you are 

absolutely positive no 
changes will need to be 
made to data 

Return to Table of 
Contents 
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Site Dashboard 
• Option of Verify and Submit 

Site 
– If you click Verify and Submit 

Site this screen will appear 
– If you click Submit to Zone 

Captain you: 
• CANNOT edit any of the data 

entered 
• CANNOT add new data to the 

site 
• CANNOT make any changes 

• It’s fine skip Verify and 
Submit to Zone Captain 

– Please only select Submit to 
Zone Captain if you are 
positive no changes will need 
to be made to data. 

 
 

Return to Table of 
Contents 
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Site Dashboard 

• Once data is entered 
and saved  
– Return to the site’s 

Dashboard 
• You are ready to 

navigate to a new 
site 
– Use panel on the left 

to navigate to new 
site 
• Follow previous 

steps to enter data 
for next site 

 

Return to Table of 
Contents 
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Creating New Sites 

• What if a site is not 
listed? 
– If a site is not listed 

under the 
corresponding zone on 
the left panel and it is 
not in the chart, you 
need to create the site 

– Select Create a New 
Site 

Return to Table of 
Contents 
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Creating New Sites 

• Enter the Cleanup Site Name 
– This should be a geographic 

reference, something that won’t 
change year to year 

• Select Location of Cleanup 
– Saltwater (Ocean/Bay/Estuary) 
– Freshwater (River/Stream/Lake) 
– Inland (No water body present) 

• Default Distances 
– This can be left blank 
– Some Cleanup locations have 

geographic conditions that 
predetermine the distance that 
can be cleaned 

Return to Table of 
Contents 
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Creating New Sites 

• Use the map to select 
Cleanup location 

– Use your mouse or the         
to scroll in to the Cleanup 
location  
• On the map, click the spot 

where the Cleanup took place 
• This will drop the red marker 

on the map 
• This will also automatically 

complete the latitude and 
longitude cells 

Return to Table of 
Contents 
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Creating New Sites 

• Use the map to select 
Cleanup location 

– Use your mouse or the         to scroll in to the Cleanup location  
• On the map, click the spot where the Cleanup took place 
• This will drop the red marker on the map 
• This will also automatically complete the latitude and 

longitude cells 

– Other ways to find location 
• Look up address 

– Type the address of the Cleanup 
location in this cell and click 
search (do not click enter)  to find 
latitude and longitude  

• Select Auto-detect current location 
to have the map center on your 
current location 

– You still need to click on the map 
to select actual Cleanup location 

Return to Table of 
Contents 
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Creating New Sites 
• Use the map to select Cleanup location 

– Use your mouse or the  +/- to scroll in to the 
Cleanup location  

– Other ways to find location 
• Look up address 
• Select Auto-detect current location to 

have the map center on your current 
location 

• Date Created 
– This will default to the current 

date, does not need adjusting 

• Watershed (optional) 

– To find the Watershed, select 
the EPA Surf Your Watershed 
link 

 
 
 
 

Return to Table of 
Contents 
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Creating New Sites 

• To find the Watershed 
select the EPA Surf Your 
Watershed link 

– Select to search the Cleanup 
location by Zip Code or City 
Name 

– Enter the zip code or 
information and click submit 

Return to Table of 
Contents 
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Creating New Sites 

• To find the Watershed select 
the EPA Surf Your Watershed 
link 

– Select to search the Cleanup 
location by Zip Code or City 
Name 

– Enter the zip code or city name 
and click submit 

– Copy and paste the 
Watershed into the cell 

– Click “Submit” 

Return to Table of 
Contents 
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Creating New Sites 

• To find the Watershed select 
the EPA Surf Your Watershed 
link 

– Search the Cleanup location by 
Zip Code or City Name 

– Copy and Paste the Watershed 
into the cell 

– Click “Submit” 
– The new site has been 

created and will appear at 
the bottom of the chart 
• The site will also appear in 

panel on the left, but takes 
longer to appear. 

– You can now select this 
site and enter data using 
the previous steps 
 

Return to Table of 
Contents 
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• Is a site mislabeled, 
outdated or have the 
wrong locational 
coordinates? 
– You are able to edit site 

information 
• Click “Edit the Site” 

Editing Sites 
Return to Table of 

Contents 
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• Is a site mislabeled, outdated or have 
the wrong locational coordinates? 

– You are able to edit site information 

• Click “Edit the Site” 

– Able to change: 
• Site name 
• Location of Cleanup 
• Default Distances 
• Latitude and Longitude 

– If coordinates are not listed, 
this is a great time to add 
correct coordinates 

– Click here for steps 

• Watershed ID 

 

Editing Sites 
Return to Table of 

Contents 
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Data Reports 

• Once data is entered 
you are able to run 
reports 
– Reports are an 

excellent way to check 
data just submitted for 
accuracy 

– Data Reports are 
available back to 2008 
• Change Period to change 

year of report 

Return to Table of 
Contents 
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Data Reports 

• Once data is entered you are 
able to run reports 

– Reports are an excellent way to 
check data just submitted for 
accuracy 

– Data Reports are available back 
to 2008 
• Change Period to change year 

of report 

– Reports available are 
dependent upon 
hierarchy (site, zone, 
state, or country) 
 

Report 
Availability 

Site Zone State Country 

Summary • • • • 
Sources Of Debris • • • • 
Top Ten Debris Items • • • • 
People Pounds Miles (PPM) • • • • 

Summary by Site Type • • • 

PPM by Site Type • • • 

GPS/PPM/Item • • • 

PPM By Site • • • • 

Entangled Animals • • • • 

Peculiar Items • • • • 

Items of Local Concern • • • • 

Debris By Location • • • 

Return to Table of 
Contents 
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Example Data Reports 
Return to Table of 

Contents 
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• Each report can be 
downloaded as an 
Excel file 
– Select “Get Excel 

Report” 
– Open download 

• Depending on your web 
browser, download will 
appear in different 
locations 

– Example uses Google 
Chrome 

Data Reports 
Return to Table of 

Contents 
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• Within Excel you 
can analyze data 
further 

– Create Charts 
– Insert formulas 
– Import to other 

software such 
as GIS  

 

Data Reports 
Return to Table of 

Contents 
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Questions? 

Please contact 
Allison Schutes 
aschutes@oceanconservancy.org 
202.280.6267 
 

 

Source: Bryan Clark, 2011 

Return to Table of 
Contents 
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THANK YOU! 
Return to Table of 

Contents 
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